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Description automatically generated with medium confidence]Chapter Board Job Descriptions
Treasurer


The Treasurer
· Shall maintain the Chapter’s financial affairs according to approved accounting procedures; shall submit a monthly report at the monthly Board meetings itemizing all Chapter revenues and expenditures
· Shall submit all expenditures to the Board for its approval and if an immediate approval is required between the monthly Board meetings, then the President (and the Executive Vice President in the President’s absence) may approve
· Shall maintain responsibility for all invoices to be produced by the Chapter
· Shall collect and deposit all revenues from membership dues, meeting attendance fees, sale of publications, or fees from special events
· Shall work with the President to create and maintain a budget for the fiscal year; shall complete the Form 990 as required by the Federal Government
· Shall submit the chapters financial records to the Audit committee
· Shall develop and maintain an audit committee to support the ongoing activities and succession of the chair of treasury
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